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Going beyond “Drag & Drop’

Other ways to capture e-mails and documents
Be informed of new updates

Sending and sharing documents

Capture updated documents

Organise content intuitively

Access content from Office

Work with other lists

Access content from multiple locations

O 0 N o Uk W N

Working with Teams and favourites — Coming soon

10. Working with Retention Labels — Coming Soon
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1. Other ways to capture e-mails and documents

e Drag & drop e-mails and
attachments

e Save attachments to
SharePoint

* Ribbon controls

* Drag and drop documents
from Windows Explorer
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2. Be informed of new updates
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3. Sending and Sharing documents

* Send links .
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4. Capture updated documents
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5. Organise content intuitively
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6. Access content from Office

* Word

* Excel

* PowerPoint

e Use harmon.ie favourites

e Office Apps
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7. Work with other lists

e Task lists, Announcements,
etc

* \Views
e Edit properties
e Attach documents

* Follow for updates
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8. Access content from multiple locations

e Sites you're Following
* OneDrive
* Teams & Groups

* Manage the sites you see
in harmon.ie
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POLL QUESTION #1
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9. Working with Teams and favourites

e Drag and drop into multiple
locations in a single

window

e Save e-mails to Team
mailboxes

e Save attachments to Team

libraries
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POLL QUESTION #2
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10. Working with Retention Labels

* Apply Retention labels
* Visibility of labels applied

e Retention policies
honoured
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POLL QUESTION #3
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Online documentation and videos

e User documentation
http://harmon.ie/documentation/sharepoint/outlook/welcome

* Training videos
http://harmon.ie/SharePoint/Product/TrainingVideos

Try harmon.ie Enterprise for yourself

https://harmon.ie/enterprise-trial
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